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Personal Income Tax Return Checklist
Use the checklist to organize your tax slips and information to facilitate the preparation of your personal income tax return in an accurate, efficient and timely fashion: 
Income
· Employment and Commission Income T4, T4A

· Old Age Security Pension T4(OAS)

· Canada Pension Plan (CPP) Benefits T4A(P)

· Other Pensions T4A, Registered Retirement Income Fund (RRIF) T4RIF
· Elected Split Pension Amount (Form 1032 to  split up to 50% of your pension income with spouse or common law partner)

· Universal Child Care Benefit RC62

· Employment Insurance and other benefits T4E

· Dividends from Investments T5, T3, T5013, T5013A, T4PS

· Interest and other investment income T5, T3, T5013, T5013A and Foreign Interest and Foreign Dividends
· Net Partnership Income (limited liability or non-active partners)  T5013, T5013A
· Registered Disability Savings Plan T4A

· Rental Income and Expenses and renovations/additions for the year

· Capital Gains from sale of investments T5008, T5, T3, T5013, T5013A, T4PS
· Capital Gains from sale of real estate (purchase and sale documents, costs relating to purchase such as legal, commission, advertising, renovations/ additions to real estate)

· Support payments received for yourself or child
· Registered Retirement Saving Plan (RRSP) Income T4RSP

· Other Income T4A (Registered Education Savings Plan RESP, Tax-Free Savings Account, scholarships, apprenticeship incentive grant, lump sum payments from pensions and deferred profit-sharing plans, retiring allowance paid as severance pay, death benefit from employment service), Foreign Income and Pensions
· Self-Employment Income: Business, Professional, Commission (receipts from income earned and expenses incurred, capital assets such as equipment, furniture, computers purchased)
· Social Assistance Payments T5007
- 2 -

Deductions
· Registered Pension Plan T4, T4A
· Registered Retirement Saving Plan (RRSP) contribution slip

· Deduction for Elected Split Pension Amount

· Union and professional dues receipts
· Child Care Expense receipts  for children under 16 (daycare, boarding school, sports school, camp)

· Disability support  expense receipts (devices or services)
· Business Investment Loss from disposition of shares or debt of a small business corporation
· Moving expense receipts (moved to work or run a business or study full-time post-secondary)

· Support payments made for spouse or child

· Carrying charges and interest expenses (fees to manage your investments, accounting fees for business or property, safety deposit box rental, interest you pay on money borrowed for investment purposes)
· Exploration and development expenses T5, T101, T5013, T5013A

· Employment expenses your employment contract required you to pay such as home office, automobile, travel, supplies , tradesperson’s tools (Form T2200 must be completed by employer)
· Clergy residence deduction (Form T1223)
· Other deductions (legal fees and accounting fees for Canada Revenue Agency audits and appeals, legal fees to collect retiring allowance or severance, legal fees to collect wages, legal fees relating to support payments to you)
· Canadian Forces personnel and police deduction T4

· Employee home relocation loan deduction T4

· Stock Option Deduction T4
· Limited Partnership losses of other years (unapplied limited partnership losses of other years)
· Non-capital losses of other years (unapplied business losses of other years)
· Net-capital losses of other years (unapplied capital losses from sale of investments)

· Capital Gains Deduction on the disposition of qualified small business corporation shares
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Non-refundable tax credits
If the following apply to you, you can claim certain credits listed below to reduce your tax at “flat” rates (rates do not depend on your income tax bracket):
· Basic personal amount – every Canadian resident is allowed this amount 

· Child amount – if you have children under 18 years of age on December 31, this 
can be claimed by one parent for each child under 18 

· Age amount – if you are 65 years old or older on December 31 

· Pension income amount – if you are receiving pension income  
· Canada employment amount – if  you are employed in the year

· Canada Pension Plan and Employment Insurance amounts – if you paid CPP and EI in the year

· Public transit passes amount – if you pay for monthly public transit passes for unlimited travel

· Children’s fitness amount – if your children are under 16 in programs of physical activity 

· Donations amount – if you made donations to registered charities

· Home buyers amount – if you are a first time home buyer and bought a home after January 27,  2009

· Home renovations amount – if you paid for renovations after January 27, 2009 and before February 1, 2010

· Adoption expenses amount – if you paid for adoption expenses for a child who is under 18 years of age
· Tuition, education and textbook amounts – if you are a full time or part time student enrolled in a post-secondary institution 
· Interest paid on student loans amount – if you paid interest on post-secondary education loans
· Medical expense amount – if you paid medical expenses for yourself, your spouse or child (doctor, dentist, private health plans, medical devices, prescriptions, amounts not reimbursed under plans)  
· Disability amount – if you are suffering from severe and prolonged mental or physical 
impairment 
· Spouse or common-law partner amount – if you are supporting a spouse or common-law 
partner  
· Amount for an eligible dependant – if you are single, divorced or separated supporting a child (under 18 at any time in the year) or parent or grandparent who lives with 
you 

· Caregiver amount – if you are taking in-home care of a parent or grandparent 
(including in-laws) who is at least 65 years old, or in-home care of an infirm, dependant 
relative who is at least 18 years old 

· Amount for infirm dependant age 18 or older – if you are supporting (not necessarily living 
with) a relative age 18 or over because of a mental or physical infirmity 

· Amounts transferred from your spouse or common-law partner – if your spouse or 
common-law partner has little or no tax to pay  because of his or her low income, 
you can claim his or her age amount, pension income amount, tuition, education and 
textbook amount, disability amount or child amount if applicable 

· Amounts transferred from a dependant: 

· if your disabled dependant has little or no tax to pay because of his or her low 
income, you can claim the dependant’s disability amount 

· if your child or grandchild has little or no tax to pay because of his or her low 
income, you can claim the child or grandchild’s tuition, education and 
textbook amounts 
Other Credits 
· Ontario Tax Credit - rent or realty taxes paid for your residence
· Political Contribution Tax Credit – to a registered federal or provincial party
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Notice to Reader

Dean Constand C.G.A. publishes this checklist for information purposes only. Feel free to distribute to colleagues and friends. Although the material has been carefully prepared, it is not a substitute for professional advice.

